
SCHOOL-NAME-speaker

Cattaraugus-Allegany Teacher Center

c/o BOCES ISS; 175 N. Union Street, Suite 5; Olean, NY  14760

Telephone:  716-376-8381
E-mail:  catcdirector@yahoo.com 
Conference Speaker Support Application

	Applicant Data
	

	1.  Sponsoring school or group:
	

	2.  Chairperson of the conference committee:
	

	3.  Your email address:
	

	4.  School or group’s address:
	

	5.  Chairperson’s phone number:
	

	
	

	Conference Data
	

	6.  Title of presentation:
	

	7.  Presentation speaker:
	

	8.  Speaker’s address:
	

	9.  Date of presentation and location:
	

	10.  Proposed audience (est. # of attendees)
	

	11.  Breakdown of proposed budget:
	

	a.  Speaker’s fee:
	

	b.  Materials  (describe briefly):
	


	Chairperson’s Signature:
	

	Date:
	


	In accordance with the “No Child Left Behind legislation, we are concerned to know HOW this proposed speaker’s topic fits in with your school’s or agency’s professional development plan.  Please describe this expected mesh with your PDP.

	


	Please tell us how you plan to follow up on this speaker’s presentation in your school or agency – i.e. collection of teachers’ lesson plans, observation of teachers in the classroom, collection of student-created material, responses from parents, etc.

	


	Finally, and only because the State Education Department asks us to comment on how our staff development activities have contributed to the enhancement of student performance in the classroom, we are going to have to ask you for some evidence of student work.  Please specify what kind of documentation you think you will be able to give us as part of your final report, which we will expect within a month AFTER the guest speaker’s presentation.

	


This form must be filled in and emailed to the Teacher Center.  


Do not hand-write this form.  





Before you do anything, save it to your computer.  


Put your school and name in the file name like this:


olean-jones-speaker


  After you finish it, attach it in an email to the Teacher Center.  





Please delete this box before saving or printing. 


Move your mouse pointer to the edge of the box.  The pointer will become a cross with arrows.  Left click once; this selects the box.  Hit delete.











